
 

 

 
CCCWA, China’s Adoption Authority, requires that you submit reference letters. 

 For Alabama residents, we need a total of six letters for your home study and your 

dossier.   

 For out of state residents, we need a total of four letters for your dossier.  

 

Only one reference letter can be from a relative. The rest must be from friends or 

colleagues who have known you as a couple for at least five years.  

 

If you have school aged children, at least one of your references must be from an educator 

that has personally been involved in the education of your child(ren).  

 

Reference letters can be completed and signed electronically through the portal. You will 

list the names of your references and their contact information in the portal.  Your 

references will receive an email from either My Adoption Portal or Children of the World, 
Inc. with instructions. Please encourage your references to be on the lookout for the email 

and complete the letters in a timely manner, as the link in the email is time sensitive. If 

they do not receive the email, it may be due to email filters or firewalls. Please have them 

check their “Junk”, “Clutter”, or “Spam” inboxes. If they still do not find the email, please 

notify MaryBeth. She will verify their email address and resend the email.   

 

Your references will be given these instructions, but please reiterate the following 

instructions when speaking to your references:  

 Please do not use long run-on sentences, slang, or clichés. Keep in mind that, in 

most cases, this letter will be translated into a foreign language.  

 Please refer to the client by their given name. Do not use nicknames or shortened 

names as this can confuse officials and contradict the rest of the paperwork. 

 Please refrain from using Bible verses or phrases from the Bible such as “equally 

yoked”.  Many foreign officials have religious beliefs that differ from Judeo-

Christian beliefs so Biblical language does not translate.  Also, out of courtesy, 

please do not continually reference an applicant’s faith/spirituality. This is a 

regrettable request, but we must do everything we can to ensure “one less orphan”. 

 

It is strongly encouraged for references to submit their letters through the portal, but if 

any of your references have difficulty using an electronic system, please notify MaryBeth 

at marybeth@childrenoftheworld.com.  In your email to MaryBeth, please include the 

following information for the reference having difficulty:  

 Name 

 Address (City, State, Zip) 

 Telephone Number 

 Email address 
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