
 

 

 

 

To Local Police / Sheriff personnel,  

 

Thank you for completing this necessary check for my client(s) to proceed with their international 

adoption.  You are playing a part in connecting a child with their forever family and we are 

grateful! 
 

My client has provided you with a form that we have used many times – one that we know 

translates well into foreign language.   
 

However, should your office policy require that results of such a check be issued on your own 

“form” this is perfectly acceptable  

 Please ensure the form (or letter) has all department information provided (letterhead) and 

has the client’s full name, date of birth, current address, and results of a LOCAL check.   
 

If your standard local check includes a check of the “State Bureau of Investigation” that is fine 

(but not required). 

 Please list that both were completed: “local records check & state records check”.  

 International adoption authorities understand and look for “local” records being checked. 
 

In order for these important documents to be included in international “dossiers”, they must be 

authenticated.  This requires each document to be notarized.  

Should your office not have a notary on staff, please provide a way for my office to confirm the 

legitimacy of the check  

 example: you may email me directly from your work email to confirm you’ve completed the 

form, paper-clip your business card (no staples please) so that I may contact you to confirm, 

or affix a seal or stamp of authenticity near your signature on the form.  

 If I can confirm the legitimacy of the check, I can attach a certificate of authenticity for the 

purposes of authentication. 
 

International Adoption authorities have strict rules regarding notarizations: 

 All signature dates must match (the signature of person completing the check, the notary’s 

signature, & my client’s signature date must all match)  *Should my client need to leave the 

form with you, please permit them to date their signature once the form is complete. 

 The person making the check has to be a different person from the Notary. 

 The notary’s commission must not expire within the next 2 years. *If a notary with a more 

current commission is not available in your office, please refer to the paragraphs above for 

other options. 
 

If you have any questions, please feel free to contact me. 
 

For the children, 
 

MaryBeth H. Rouse 

Children of the World, Inc  

China Adoption Program Manager 

marybeth@childrenoftheworld.com 


